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You can directly update the sample CV below according to our guidance and upload it to our system.





Full Name	Comment by Author:  The name should be in the format of First Name & Last Name.
 For the mobile number, please also add the country code like +44 or +86.
 For email, please avoid using number-based email address like 123456789@xx.com
 For address, please provide your current address where you can receive communication.
Mobile Phone +44 (0) 7878 788788
Email Address xxx.xxxx@gmail.com
Address: 5 Brown Road, Loughton, Essex, IG8 6PQ


EDUCATION
 				
Imperial College London, United Kingdom			       September 2021 - current	Comment by Author:  Start from your most recent education.
 Education section should include:
 School name
 Country you studied
 Duration (month and year of your study)
 Course title
 Key modules/subjects
 Final results (grades). 
 If you have not graduated, you can include a predicted grade.
 Please only include the grade/result as it is shown in your transcript.
 You should also include any academic or extra-curricular achievements, such as leadership.
MSc Financial Management
· Key modules: mathematics, statistics, corporate finance, economics and accounting.
· Achieved / Predicted grade: Merit

University College London, United Kingdom			 September 2018 – June 2021
BSc Business Management
Key modules: business studies, accounting, management studies and marketing
· Results: 2:1
· Vice president of Business School Consulting Society

Titan Sixth Form College 					 September 2016 – June 2018	Comment by Author:  In this section, you should provide your pre-university education, like college or high school.
 Please also list subjects studied and grades achieved in the format that’s shown on your transcript.
A-levels: Biology (A), Physics (A), Mathematics (A)
AS-levels: History (A)

WORK EXPERIENCE
 
Royal Bank of Canada, United Kingdom                               June 2012 – September 2012	Comment by Author:  Work experience can include full-time employment, part-time employment, and internship.
 If you did voluntary work on a full time or part time basis for long term, it should also be included here. 
 You should start from the most recent work experience and provide:
 Name of the company
 Country where the employment took place
 Duration (month and year)
 Title of the position and the department.
 Key responsibilities and achievements
 Responsibilities and achievements section should be action focused.
 Please refer to the front page for more guidance.
Summer Intern, Capital markets (12 weeks)          
· Increased knowledge of fixed income and equity trading systems 
· Learned basics of fundamental and technical share price analysis
· Helped produce morning market summaries for the trading teams on a daily basis and created a plan to automate report creation

Primark, United Kingdom                                                                April 2010 – April 2012
Retail Assistant		 			
· Enhanced my interpersonal and communication skills through dealing professionally with clients. Won award for 'Best Customer Service Assistant in X.'
· Increased team working abilities as I worked for various teams and always sought to ensure team goals and targets were reached
· Took the initiative to suggest a better method of stocking items, and it was implemented in store
· Won 'Employee of the Month' in October 2011

Other ACHIEVEMENTS	Comment by Author:  Any other achievements, extracurricular activities, or short-term volunteering activities you did not include in other sections should go in here. 
 Please take your time to give it a thought and try to include all achievements you have.
 Please include the date for each of them.

2021 – Present        Imperial College Finance Society – Treasurer
2019                         Volunteer at a local museum
2018			Duke of Edinburgh Bronze Award
2017			Captain Football Team – Year 11

SKILLS AND INTERESTS	Comment by Author:  Skills and Interests are also a very important section. In this section you should include:
 IT skills (Advanced/Intermediate/Basic)
 Language skills (Native/Fluent/Intermediate/Basic)
Hobbies and interests 
Within hobbies and interests, you should also provide a brief detail. For example, if travelling is your hobby, how many countries have you been?

· Languages – Fluent in English and Mandarin (native)
· IT Skills – Beginner MS Office (Word, Powerpoint, Excel)
· Travel –  I enjoy travelling and have visited 5 of the 7 continents
· Sports – School first-team representation for football, Football, Basketball and Hockey. County representation for football
· Music – Piano Grade 5  
· Other – Avid cook (completed two cookery courses)


References	Comment by Author: This section is not compulsory. But you can add it if you wish to.
Available on request
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